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I. 3arajabHi M0JI0KEeHHSA
1.1 TlonoxeHHsT TIPO MOPSAIOK 3aMOBJICHHSI, BUTOTOBJICHHS, BUaYi, OOJIIKY
JIOKYMEHTIB TMpo (axoBy TMEpeABHUIy  OCBITY Ta JOJATKIB JI0 JUIIOMIB
€BPOIEHUCHKOro 3pa3zka y UeMepoBelbKOMY MEIUUYHOMY (PaxoBOMY KOJIEIXKI (faui -
[Tono)xeHHsI) BCTAHOBIIOE MEXaHI3M 3aMOBJICHHS, BHTOTOBJICHHS, BHJa4l Ta
00JIiKy TOKYMEHTIB Mpo (paxoBy MepeaBUITy OCBITY 3a aKPEAUTOBAHOIO OCBITHHO-
npodeciiiHol0 TporpaMor0  (CIemialbHICTIO, HAMpPSIMOM ITiATOTOBKH) (mami -
JTOKYMEHTH TIpo (axoBy TIE€pEeABUILY OCBITY) Ta JOJATKIB [0 JUILIOMIB
€BPOIEUCHKOr0 3pa3ka(aii - A0JaTKUA A0 JOKYMEHTIB Tpo (axoBy NEpEIBUIILY
ocBiTy y UeMepoBellbKkoMy MeTUUHOMY (haxoBOMY KOJSIXKI ( J1ali- KOJEIXK).
1.2 V upomy IlonoxkeHH1 TepMIHU BXKUBAIOTHCS Y TAKUX 3HAUCHHSAX:

8UCOMO6NIEHHA O00KYMeHmie npo ¢haxosy nepeosuuyy oceimy - TpoLEC
BIITBOPEHHSI Ha MaTepialbHOMY HOCIT moJirpadiyauM crnocoOoM iHdopmariii, 1o
BIJITBOPIOETHCA B JIOKYMEHTI Tpo (axoBy TMEpPEABUILY OCBITY, OTPUMAHOI
KoJie/pkeM 3 €UHOI JepiKaBHOI €NeKTpOHHOi 0a3u 3 MHUTaHb OCBITH (fam -
€1EBO), ta BHecenHs 1€l iHdopMartii 10 PeecTpy TOKyMEHTIB PO BHUIILY OCBITY
€IEBO (nani - Peectp) BianoBigHO 10 11boro IlonoxeHHs;

8ionogioanvna ocoda - ocoda, siKa € MTATHUM MPALIBHUKOM KOJIEJKY , HAa SIKY
BIIMOBIHO /10 HakKazy JUPEKTOpa KOJIEMKY TOKIAAeHO OOOB’SI3KM 10O
ctBopennst B €JIEBO 3aMmoBiniens, nependaueHnx um [lonoxxeHHsIM, Ta BHECEHHS
1o €IEBO 1ndopmariii mpo Bugady JOKyMEHTIB PO (paxoBY MEPEIBUIILY OCBITY;

000amoK 00 O0OKyMeHma npo haxosy nepeodsuuy oceinty - HeBiJI'€eMHA YaCTHUHA
JIOKyMEHTa Mpo (HaxoBy MepeABUILY OCBITY, BIATBOPEHA Ha MaTepialbHOMY HOCII,
10 MICTUTH 1H(pOPMaIlito (Y TOMY YHCIIi IEPCOHANIBHI JIaH1), CTBOPEHY (BHECEHY
kojemkeM ) Ta chopmoBany B €JIEBO 3rinno 3 Ilepenikom iHdopmarii, sika
MOBUHHA MICTUTHUCA B IOKyMEHTaX Mpo (axoBy MepeABHUIILY OCBITY,
3aTBEPKEHUM Haka3oM MiHICTEpCTBa OCBITH 1 HAYKH YKpaiHu BiJ 26 KBITHS
2021 poxy Ne 466, 3apeectpoBanuM y MiHicTepcTBI ocTullii Ykpainu 11 yepBHs
2021 poky 3a Ne 787/36409 (namni — [epenik), a Takox iHGoOpMaIito Ipo BUIaHI
OpraHoM (OpraHaMu) akpeauTalii BIAMOBIIHI aKpeauTaliiiHI cepTU(IKaTH Ta
pileHHs1, Ta BHEceHa 10 Peectpy;

00KymMeHm npo npo gaxoey nepedsuuty oceimy - iHpopmailisi (y TOMy 4HUCIi
NEepPCOHANIbHI JIaH1), CTBOpeHa (BHeceHa KoJemkem) Ta chopmoBana B €JIEBO
JIMIIIE 32 aKPEIUTOBAHOIO OCBITHBOIO MTpOrpamoro 3rifgHo 3 [lepenikom, BiATBOpEeHA
HAa MarepiaJbHOMY HOCIi momirpad@iuHuM  crmocoboM, 13  3a3HAYCHHSIM
HallMEHYBaHHS OpTaHy (OpraHiB) akpeauTarlii, Ta BHeceHa 10 Peectpy mpo 3100yTi
0C00010  OCBITHBO-TIPOECIHHUN  CTYMiHb, CIHEHIATBbHICTh,  CHEIlai3aIliio,
OCBITHRO-TIpOdeciiiHy mporpamy; npodeciiiny kBamidikaiiiro, ado TOKyMEHT Mpo
BUIILY OCBITY, BUTOTOBJICHHI BIAMOBITHO /10 3aKOHOJABCTBA Y KpaiHH, 110 JAISJIO0 JI0
HaOpaHHSA YUHHOCTI 1IUM [1oI0KEHHSIM;

0yonikam 000amka 00 0OKymeHma npo haxogy nepeosuuiy oceimy - Npyruu
ab0 HACTYNMHHMI NPUMIPHUK J0JaTKa N0 JOKyYMEHTa Npo ¢haxosy nepeosuuyy
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oceimy, 110 3aMOBIISIETHCA, BHUIOTOBIISIETHCS, BUAAETHCS Ta OOJIIKOBYETHCS
BIZIMOB1AHO J10 11bOTO IloJI0KEeHHS;

oyonikam O0oKymenma npo ¢haxogy nepeosuuyy oceimy - Jpyruil abo
HACTYMHUI MNPUMIPHUK JOKYMEHTa Mpo (axoBy MepeaBUILY OCBITY, y SKOMY
BIITBOPEHO 1H(OPMAITliIO 3 OPUTIHATY TOKYMEHTa Ipo (paxoBy MepeaBUIy OCBITY
Ta SKHA Ma€ OJIHAKOBY 3 OPWIIHAJIOM IOPHIWYHY CHITy, IO BHUTOTOBIICHUU
MOBTOPHO 3 MIJCTaB, BU3HAYCHNUX ITuM [looxkeHHsIM;

3aM06/1eHHA Ha popmyeannsa iHgopmayii - €ICKTPOHHUN JIOKYMEHT,
cTBopeHui Ta 30epekenuit y €/IEBO BianmoBigaapHOIO 0CO00I0 3 HAKIIaIaHHSIM
kBastipikoBaHoro enextponHoro mianucy (nani - KEII) miei ocobu Ta nupekropa
KOJIC/IKY;

3aMO06/1eHHA 0OKYMEHmIie npo haxosy nepeosuuiy oceimy - Npolec CTBOPEHHS
ta 00pooku B €J[EBO 3amoBnenHs Ha QopMyBaHHa iHGopMmalii, IO
BIITBOPIOETHCA B IOKYMEHTI IIpo (haxoBY MEPEABUIILY OCBITY;

YIOPSIKYBaHHS, y3arajJbHEHHs Ta 30epiraHHs iHdopMalli mpo JTOKYMEHTH

(my6nikaTH TOKYMEHTIB) PO BUIILY OCBITY, 110 BiIOyBaeThbes B PeecTpi;

peecmpauiiiHuil Homep 00Kymenma npo haxogy nepeosuuiy oceimy (0ooamka
00 O0okymenma npo axogy nepedsuuyy oceimy) - chopmoBanuii y €JJEBO
yVHIKaJIbHUN (BJIaCHMI) HOMEp JOKyMEHTa Mpo (axoBy TMEPEABUIILY OCBITY
(myOmikata pokymeHTa npo (haxoBy MEPEABUINY OCBITY, JOJATKa O JOKYMEHTa
npo (gaxoBy MepeaBUILly OCBITY, AyOiikara JojaTKa 0 JOKyMEHTa mpo (axoBy
NEepeABUILY OCBITY), IO € Horo iaeHTudikatopom y Peectpi, dopmar sikoro
BHU3HAYae TexHIuyHui aaminictparop €1EBO.

1.3 IHmi  TepMmiHM, 10 BUKOPUCTOBYIOThCA y 1boMy [lomoxenHi,
B)KMBAIOTHCS y 3HAUCHHAX, HaBEACHUX Yy 3akoHaxX Ykpainu «IIpo ocsity», «IIpo
daxoBy mepenBuILy OCBITY», « IIpo Bumry ocBiTy», «IIpo enekTpoHH1 aOBipdUi
nociyru», [lonoxenHi nmpo €auHy nepkaBHY €JIEKTpPOHHY 0a3y 3 MUTaHb OCBITH,
3aTBEp/KEHOMY Haka3oM MiHicTepcTBa OCBITH 1 Hayku Ykpainu Bim 08 yepBHs
2018 poky Ne 620, 3apeecTpoBanoMy B MiHicTepcTBi rocTullii Ykpaiau 05 xKOBTHS
2018 poxy 3a Ne 1132/32584.

1.4 Konemx crBoproe B €J[EBO 3amoBneHHst Ha GOpMyBaHHS:

- 1H(popMallii, 00 BIATBOPIOETHCS B JOKYMEHTI PO (HaxoBy MepeaBUILy OCBITY, B
AKIA MICTUTBCS, Y TOMY YHUCJi, pEECTpalliiHUN HOMEpP JOKyMEHTa Mpo (haxoBy
nepe/BUIlly OCBITY (manm - iH(opMallis, 10 BIITBOPIOETHCA B JOKYMEHTI IPO
(axoBy NepeABHIIY OCBITY);
- i"dopmallii, 1O BIATBOPIOETHCS B JOJATKY 10 JOKYMEHTa mpo (paxoBy
MEPEABUILY OCBITY, B SAKId MICTUTBCA, y TOMY 4YHCII, PEECTpAIIHUN HOMEp
Jo/1aTka 0 JOKyMEHTa mpo (axoBy MEpENBUINY OCBITY (maii - iHdopmaiis, 1o
BIZITBOPIOETHCS B IOJATKY /10 JOKYMEHTA PO (haxoBy MEPEABHILY OCBITY);

- ToBTOpHOI i1H(OpMaIlii, 10 BIATBOPIOETbCS B JOKYMEHTI TIpo (axoBy
MIePEIBUIILY OCBITY;,
- MOBTOPHOI 1H(pOpMAIIii, 1110 BIATBOPIOETHCS B JOJIATKY J0 TOKyMEHTa PO (axoBy
Mepe/IBUIILY OCBITY,
- iH(opMarlii, 1o BIATBOPIOETHCS B NyOIiKaTI JOKYMEHTA PO (HaxoBy MepPeIBUIILY
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OCBITY, a TaKOXX 3/IMCHIOIOTh aHYJIOBaHHsS 1H(OpMaIlli, 0 BIATBOPIOETHCS B
JTOKYMEHTI (J1yOJ1iKaTi TIOKyMeHTa) Mpo (paxoBy MepeBUIIY OCBITY;

- iHdopMallii, 1110 BIITBOPIOETHCS B IyOIIKaTI 10JATKY /10 JOKYMEHTa PO
(haxoBy IIEPEABHUIIY OCBITY, a TAKOX 3IMCHIOIOTH aHYJIIOBAaHHS 1H(pOpMAaIlii,
110 BIATBOPIOETHCS B TOAATKY (MyOsikaTi 1oAaTKa) 10 JOKYMEHTa Mo (haxoBy
TIEPEABUIIY OCBITY

I1. 3amoBJIeHHs Ha (popMyBaHHs iHGopMalii, 10
BIATBOPHETHCS B JOKYMEHTI PO GaxoBy nepeaBHILy OCBITY

2.1 3amoBiieHHss Ha (¢GopmyBaHHS iHOpMAIIi, MO0 BIATBOPIOETHCS B
JOKYMEHTI TIpo (paxoBy IMEPEABHUIIY OCBITY, KOJEIK CTBOPIOE NI OCI0, SKUM /10
3aKiHYCHHS HaBYaHHS 3a BIJMOBITHOI OCBITHRO-TIPO(MECIHHOI MPOTPaAMOIO
(cHemiagbHICTIO) 3aJUIIAEThCA HE OIbIle TPUILSATH KaJleHAApHUX JHIB Ta HE
Mi3HIIIE JaTh 3aKiHYeHHS KOJCIKY, B MeXKax JIIEH30BaHOro o00csTY,
BCTAHOBJICHOTO JIJISl KOJIEJ[XKY BIJIMOBIJIHO JIO JIIIEH31M HAa MPOBAI>)KEHHS OCBITHHOT
JUSITTBHOCTI, Ta HASBHUX CEPTU(DIKATIB PO aKpeIUTALIIIo.

Jist oci0, k1 3100yBatoTh (paxoBy NMEPEABUIILY OCBITY 3a CHEIIaIbHOCTIMHU, 32
SKUMHU BIATMOBIHO JI0 3aKOHOJIAaBCTBa IepeAdaueHO IMPOBEACHHS aTecTallli y
dbopMi  €IMHOTO JEPKABHOTO KBamM(IKAIIITHOTO ICIHUTY, 3aMOBJEHHS Ha
dopmyBaHHS 1HpOpMalii, IO BIATBOPIOETHCS B JOKYMEHTI Mpo (axoBy
MEpPEJBUIILY OCBITY, CTBOPIOETHCS 3aKJIaJOM OCBITH 3a YMOBH YCIIIIHOTO
CKJIQJICHHS TaKOTO 1CIIHTY.

2.2 'Y pa3l CTBOpeHHs 3aMOBJICHHS Ha (opMyBaHHs i1HoOpMalli, IO
BIITBOPIOETHCA B JIOKYMEHTI Ipo (haxoBy MEPEIBUILY OCBITY, 3 MEPEBUIICHHSIM
JIIEH30BAHOT0 00cAry Ta/abdo micisl 3aKIHYEHHS TepMIHY Ali cepTU(dIKaTIiB Mpo
aKpeauTallito, abo 3 MOPYIICHHSM BCTAaHOBJIEHOTO Yy MYHKTI 2.1 1IbOro po3aury
CTPOKY Ha CTBOPCHHsS 3aMOBJEHHS Ha ¢opMmyBaHHsS iHoOpMaIlii, 110
BIJITBOPIOETHCA B JIOKYMEHTI Mpo (haxoBy TMEpPEIBUIINY OCBITY, BIAMOBiJaJbHA
ocoba KOJEIKY I0JaTKOBO OOIPYHTOBYE MPUYMHU 3a3HAYECHHX TMOPYIIEHb 13
HaJaHHSAM 1HOpMaIlil 1 CKaHOBAaHMUX KOMIM JOKYMEHTIB (32 HAsBHOCTI), SIKiI II€
3acBiAUyIOTh, 3 HaknananusM KEIT nupexTopa konemxky.

[Ipy wnbOMy 3a3HaAuYalOThC 3000YTHIl  OCBITHBO-NPOQPECIHHUN  CTYIIHb
($haxoBOi NepeABUILIOT OCBITH, JaTa 3aKIHUCHHS HaBYaHHS 0CO0010, HAaHMEHYBaHHS
Ta KOJI CIELIAJIbHOCTI, CIieniaizallisi, oCBITHhO-TIpodeciitHa nporpama (y AesKuX
BUIAJIKaX - HaOpsiM MIJrOTOBKH, mpodeciiiHa kBamidikaiis), gata BHIayl
JOKyMEHTa Tpo (axoBy MEPEABHUIIY OCBITY, MOSCHCHHS MPUYHUH HECBOEYACHOTO
CTBOPEHHS BIAMOBITHOTO 3aMOBJICHHS, KUIBKICTh OCIO, W00 SIKMX MOPYIIEHO
TEPMIHM, iX TEpeliK Ta TMOCWUJAHHS Ha BUAMOBIIHI JINEH31T Ha MNPOBAIKCHHS

OCBITHBOT AISUTBHOCTI Ta/abo cepTudikaTH MPO aAKPEAUTAIII0, IO MICTATHCS B
€EBO.

Ob6pooxka B €JIEBO 3amoBienb Ha ¢GopMmyBaHHS iHpopMallii, IO
BIJITBOPIOETHCA B JOKYMEHTI Npo (axoBy TMEpeaBUILY OCBITY, CTBOPEHHX 3
NEPEBUIIEHHSM JIIIIEH30BAaHOrO0 00cATy Ta/abo Ticis 3aKiHYEHHS TepMIHy Ail



cepTu(IKaTiB MPO aKpeauTaIiio, abo 3 MOPYIICHHSIM BCTAHOBJICHOTO CTPOKY
Oinpmie HiK Ha 30 KameHJApHUX JHIB, 3JIMCHIOETHCS HaA MIJACTaBl JI03BOIY
posnopsinauka €JIEBO, cdopmoBanoro B E€JIEBO 3 nakmanennsm KEII
BIJINOBIJIAJILHOTO TpalliBHuKa po3nopsanuuka €JIEBO 3a pesynpraTamu po3risimy
MPUYHUH TaKOTO TMTOPYIIECHHS.

2.3 OCHOBOIO JJII CTBOPEHHS 3aMOBJICHHS Ha (popMyBaHHS iH(MOpMaIIii, 110
BIJITBOPIOETHCSA B TOKYMEHTI TIPO (haXxoOBY MEPEIBHIY OCBITY, € iHpOpMAaIIis, 110
mictutbes B €JIEBO, po ocoby (y Tomy uuncii cepis (3a HasBHOCTI), HOMEpP, KAM 1
KOJIM BUAAHUN JTOKYMEHT, IO MOCBITYYE 0COOYy Ta IIATBEPKYE T'POMAISTHCTBO
Ykpainu, Ta/abo TOKyMEHT, 110 MOCBIAYye 0co0y Ta MIATBEPXKYE i crerianbHU
CTaTycC; JUIsl 0C10, sIKi 3BEpHYJIUCS 13 3a5BOIO PO BU3HAHHS O1KeHIleM abo 0co001o0,
sKa MoTpedye NOJATKOBOTO 3aXHUCTY, 1 HE MAlOTh JOKYMEHTIB, L0 MOCBIIYYIOTh
oco0y, 1H(opMallisd, 3a3HadeHa B JOBIJII PO 3BEPHEHHS 3a 3aXMCTOM B YKpaiHi;
peecTpanifHuii HOMep OOJIIKOBOI KapTKW IUIaTHUKA IOJATKIB (3a HAsSBHOCTI),
YHIKQJIbHUNA HOMEp 3amucy B €AMHOMY JIepKaBHOMY JieMorpadgiyHoMy peectpi (3a
HAsSIBHOCTI)) Ta 1i HAaBYaHHS HA BIJIMOBIIHOMY PiBHI BUIIOI OCBITU. JOCTOBIPHICTS,
aKTyaJIbHICTh Ta TOBHOTa 1H(OpMaIlli NEepeBipsSIOTHCS BIAMOBIAAIBHOIO 0CO00I0
0e3mocepeIHbO Nepesl CTBOPEHHSM 3aMOBJIEHHSI Ha (popMyBaHHs 1H(pOpMaIlIii, 110
BIITBOPIOETHCS B IOKYMEHTI PO (axoBy MEPEABHUIILY OCBITY.

2.4 Skimo cTBOpeHe 3aMOBIEHHS Ha QopMmyBaHHA 1H(OpMallii, 110
BIITBOPIOETHCA B JOKYMEHTI PO (haxoBy MEPE/IBUIILY OCBITY, BIINOBIAa€ BUMOTaM
1iporo IlomoxeHHs, pe3yabTaToM HOro oOpoOKHU € HaTaHHS KOJEIKEM MOKJIMBOCTI
3aBaHTaxkeHHs 3 €J[EBO iHdopmalii, 1m0 BIIATBOPIOETHCS B JTOKYMEHTI MIPO
(axoBy IepeABUILY OCBITY, B €IEKTPOHHIN (hopmi.

II1. AnyaoBanus iHdopmairii, 0 BiATBOPIOETHCS B TOKYMEHTI
(ny0uikaTi fokymMeHTa) po ¢GaxoBy nepeaBUIly OCBITY

3.1. AnymoBanHs iHopMaIli, 1O BiATBOPIOETHCA B JOKYMEHTI (mAyOsikari
JTOKyMeHTa) Mpo (haxoBy NEpeABUILY OCBITY, sika MicTuThesa B €IEBO, y Tomy
yuci B Peectpi, konemxk 3ailicHioe 3a ymoBu HassBHOCTI B €JIEBO indopmarii
PO BiJNIOBIIHE HABYAHHS O0COOH, SIKIIO:

3.1.1 ocoba He mpoiinuia arecrarlito 3100yBaviB;

3.1.2 ocoba He oTpuMana AOKYMEHT Ipo (axoBY MEPEIBUIILY OCBITY MPOTITOM

OJIHOTO
POKY 3 JIaTH BUAA4i, 3a3HAYCHOT B JJOKYMEHTI,

3.1.3 ocoba HEe oTpumalia JOKYMEHT Tpo (paxoBy MepeaBHUIILy OCBITY B KOJEXKI,
SKIIO BIH NMPUIIMHUB CBOIO JISUIBHICTh B PE3yJbTaTl peopranizauii (3IuTTs,
pUEIHAHHS, MOy, IEPETBOPEHHS) a00 JIKBIIAIlIT;

3.1.4 Habpano 3aKOHHOI CWJIM PIIIEHHS Cyay MPO aHYJIIOBAaHHS JOKYMEHTa Ipo
dbaxoBy nepeaBUIILY OCBITY;

3.1.5 1o momenty BHeceHHs 10 €JIEBO indopmarliii mpo Bugauy JOKyMEHTa MMpo
(daxoBy TEpenBUILY OCBITY BHSIBJICHO IMOMWIKY B 1H(pOpMAaLii, L0
BIITBOPIOETHCA B IOKYMEHTI TIPO (paxoBy mepeBUIILy OCBITY;

3.1.6 iHdopmalito mpo BuAAUy TOKyMEHTa Mpo (axoBy MEPEeNBHILY OCBITY



oMujiIKoBo BHeceHo 0 €JIEBO.

3.2  Skmo i"dopmallig, 0 BIATBOPIOETHCA B JOKYMEHTI MNpo (paxoBy
NepeBUIILY OCBITY, Hijyisarae anyatoBanHio B €JIEBO Ha mijgcTasi:
mianyHkTy 3.1.4 - i yac aHyJIrOBaHHS BIAMOBIaIbHA 0c00a 3aKJIaay OCBITH

BHOCUTH B €JIEBO HOMED Ccyn0BOi cripaBH, (popMy Ta 1aTy CyJ0BOTO PIIICHHS, 11O

HaOpaJi0 3aKOHHOI CHJIM, TIPO AHYJIIOBAHHS JTOKYMEHTa Mpo (axoBy IMEPEABHUIILY

OCBITY;
miAIyHKTY 3.1. 6 - i1 yac aHyJIIOBaHHS BiANOBIgaIbHA 0c00a 3aKJIaly OCBITH

BHOocuTh B €JIEBO iH(popMamiro mTpo [IOMylieHy TMOMIJIKY (MPUYUHHU 11

JOTYIIEHHS, BXXUTI 3aX0/IH MTOJI0 TOTIEPEHKEHHS TAKUX TTOMIJIOK TOIIIO).

3.3 Indopmariis, Mo BIATBOPIOETHCS B JIOKYMEHTI (yOsikaTi JOKyMEHTA)
npo (axoBy MEPEABUILY OCBITY, aHYJIIOE€TbCSI aBTOMAaTUYHO, Y TOMY YHUCIHI B
Peectpi, 3 MOMEHTY MiITBEp/UKEHHS ii aHYJIIOBAHHS NUISIXOM HaKJIaJaHHS
KEIl mupexkropom koinemxy B €JEBO. YV nopanbmomy iHdopmariiss He
BUKOPUCTOBYETHCS.

3.4 VY pasi BCTaHOBJICHHA, 110 aHYJIIOBAHHS OYyJI0 3A1MCHEHO MOMUIIKOBO,
iH(dopMarlis, M0 BIATBOPIOETHCS B JOKYMEHTI (IyOJikaTi JHOKYMEHTa) Mpo
(axoBy TEpEIBHIY OCBITY ITOBEPTAETHCSA KOJICIKEM 3 aHYJIbOBAHUX JIO
MOMEPEHBOI0 CTaHy 13 3a3HAYCHHSIM 1HGOpPMAIlli PO JOMYIIEHY MOMUIKY
(mpuynHY i1 TOMYIIEHHS, BYKHUTI 3aX0IN MO0 TMOTIEPEKEHHS TAKMX ITOMUIIOK
TOIIIO), MIO MIATBEPIKYyeThcs nuisxoM HakiaamanHs KEII BiamoBigaabHOL
0COOH KOJIEIKY Ta TUPEKTOPA KOJEIKY.

BizoMocTi mipo 3MiHy cTaHy iH(opMalii, a Takox 1HpopMallis Mpo JOMYIIEHI
nomumiku 30epiratotecs B €JJEBO.

IV. 3amoBJjienHnst Ha ¢popMyBaHHS IOBTOPHOI iH(opMamii, 10
BIATBOPIOETHCS B IOKYMEHTI PO ¢axoBy mepeaBuiy OCBIiTY

4.1 3amoBieHHS Ha (OpMyBaHHS NMOBTOPHOI 1H(OpMaIlii, 110 BIATBOPIOETHCA B
JOKYMEHTI Mpo (axoBy MNepeABUILy OCBITY, 3AIMCHIOETBCA KOJIEIKEM Ha
MIJICTaBl 3asBU MPO BUJIAYy JOKYMEHTa Mpo (haxoBy MEpeBHUILY OCBITY, IO
MOJIA€ThCS y TMAaNepoBiii abo eIeKTpoHHIN (popmi 0coboro, Ha IM'sT sIKOT OyII0
BUJIAHO JIOKYMEHT PO (paxoBy mepeBUIIly OCBITY, a00 Yyepe3 yIOBHOBAKEHOTO
HEI0 TIPEACTaBHUKA, y pasl SKIIO0 aHyJIOBaHHA BiOYJIOCh Ha TJCTaBi
nianyHkTiB 3.1.2-3.1.4 uporo IlonoxxeHHs ab0 MiCis BUIIPABICHHS KOJEIHKEM
nomwiku B €JIEBO, y pa3i skmo aHymoBaHHS BiIOyJOoCh Ha MiACTaBi
mianyHkTy 3.1.5 mporo [omoxeHHs.

V 3asB1 3a3HAYAIOTHCA:

® Tpi3BHILE, IM's, 110 OATHKOBI (32 HAIBHOCTI1), 1aTa HAPOXKECHHS;

e cepist (3a HASBHOCTI), HOMEpP, KUM 1 KOJIM BUAAHO JOKYMEHT, IO MOCBIIUYE
oco0y Ta MIATBEPIKYE TPOMAASHCTBO VYKpaiHu, abo0 JOKYMEHT, IO
MOCBIYYy€ 0cO0y Ta MIATBEPKYE 11 CHeIiaTIbHUMN CTaTyC;

® peecTpaliifHuii HoMep 00IIKOBOT KapTKU TJIATHUKA MOIATKIB (32 HASBHOCTI);

e VHIKaNbHUUA HOMEp 3amucy B €IMHOMY JepKaBHOMY jAeMorpapiyHOMY
peectpi (32 HAsIBHOCTI);



MiCIIe IPOXKUBaHHS, TeJae(dOH (3a HAIBHOCT1) 0COOM, BUITYCKHUKA,
HallMEHYBaHHS 3aKJIay OCBITH Ta PIK 3aKIHUECHHS;

3100y THI OCBITHIM CTYIiHB (OCBITHBO-KBaTi(iKAIMHNUN PIBEHB);
HallMEHYBaHHS CIEUIANBbHOCTI (y JACSKUX BUMAJKAX - HAMpsSMYy HIATOTOBKH,
crierianizalii, OCBITHbO-TIPOQECIHHOT MPOTpaMM);

® [IpUYMHA HEOTPUMAHHS JIOKYMEHTA PO OCBITY (11010 mianyHKTiB 3.1.2, 3.1.3
uporo IlonoxenHs);

® IHIII BiJIOMOCTI, SIKI 3asIBHUK BBa)Ka€ CYTTEBUMHU /I OTPUMAaHHS JOKYMEHTa
po (paxoBy mepeaBUIITY OCBITY.

J1o 3as1BH 101aK0ThCS:

® 3aCBiJUCHA B YCTAHOBJICHOMY TOPSIKY KOsl PIIIEHHS CYAy, IO HaOpaio
3aKOHHOT CHJIM, TIPO CKACyBaHHS PILICHHS Cyy PO aHYIIOBAaHHS TIOKyMEHTA
po BHIY OCBITY (11010 miamyHKTy 3.1.4 nboro [lonoxenns);

® IHII JOKYMEHTH, SIKl 3aIBHUK BBAYKA€ CYyTTEBUMHU JUIsl OTPUMAHHS JIOKYMEHTa
po (paxoBy mepeBUIILYy OCBITY.

42  Sxmo iHdopmarlliro, IO BIATBOPIOETHCA B JOKYMEHTI IIpo (paxoBy
nepenBuily ocBiTy, anyinboBano B €JIEBO, y Tomy wuumciai B Peectpi,
BIANOBIAHO A0 MiANYHKTY 3.1.4 myHkTy uporo IlonokeHHs, y 3aMOBJIEHHI
3a3Ha4al0ThC HOMEP CYJOBOI crpaBH, (hopMa Ta JaTa CyJAOBOTO PIllIEHHS, IO
HaOpaJio 3aKOHHOI CWJIM, MPO CKAacCyBaHHS PINIEHHS CYyJy, Ha MiJCTaBl SIKOrO
1H(opMaiiito 0yJio aHyJILOBAHO.

4.3  Ilepen cTBOpeHHSAM 3aMOBJICHHS Ha (opMyBaHHS MOBTOPHOI iH(MopMaIrii,
o0 BIATBOPIOETBCA B JOKYMEHTI 1po (axoBy MEpPEIBHUILY OCBITY,
BIJIMIOBIIa]IbHA 0CcO0a KOJIEIXKY 3a MOTPeOU BUIIPABIIsie TOMUJIKU B 1H(OpMaIIii,
mo mictutbes B €/IEBO.

4.4  Slxuo cTBOpeHe 3aMOBJIEHHS Ha (OPMYBaHHS MOBTOPHOI 1H(OpMaIIii, 110
BIJITBOPIOETHCA B JOKYMEHTI Tpo (haxoBY IMEpPEBHUINY OCBITY, BIANOBIAAE
BUMoram 1boro [lomoxkeHHs, pe3ylabTaToM HOTO OO0pOOKM € TepeaaHHs
KOJemKy TexHiuHuM aamiHictpatopom €JIEBO moBtopHOi iHGOpMarlii, 110
BIITBOPIOETHCA B JIOKYMEHTI Mpo (paxoBy MepeABUILY OCBITY, B €JIEKTPOHHIM
dopmi. Y 3aMOBJIEHHI BIATBOPIOETHCSA HAMEHYBAHHSI, SIKE MaB KOJIEJIK Ha AaTy
3aKIHYEHHS MOr0 BUITYCKHUKOM. [liimucanTOM Takoro JOKyMeHTa Mmpo (axoBy
MEpEeABUILY OCBITY € JHPEKTOp KOJEIXKYy, 13 3a3HAYEHHAM JaTh BuUAayl
BIIMOBITHOTO JJOKYMEHTA.

4.5 ITloBropna iHdopmallisi, MO BIATBOPIOETHCA B JOKYMEHTI Ipo (axoBy
MepEeABUILY OCBITY, MICTUTh HOBHI peeCTpaliiHU HOMEp JOKYMEHTa Ipo
(axoBy nepeABHILY OCBITY.

V. 3amoBJIeHHs1 Ha (popMyBaHHs iHdopMallii, 110 BiATBOPIOETHCS B
AyO0IiKaTi JOKYMEHTA NPo (paxoBy nepeaBuIly OCBiTy

5.1 HybmikaT pgokymeHTa Tmpo (GaxoBy TMEPEABUILY OCBITY  KOJEIX
BUT'OTOBJISIE y pasi:
5.1.1 BTpaTH, BUKPAJECHHS JOKYMEHTA PO (paxoBy NEPEABUIILY OCBITY;



5.1.2 MOIIKO/PKEHHST JIOKyMEHTa mpo (axoBy TMEPENBUINY OCBITY, IO
MIPU3BENIO JI0 OPYIIEHHS HTICHOCTI 1H(pOopMaIIii;

51.3 skuo micis BHeceHHs 10 €JIEBO indopmartiii npo Bugady HO0KyMEHTa
npo (axoBy MepeBUINY OCBITY BHUSBJICHO IMOMWUJIKH B iHdOpMaIii, 10
BIJITBOPIOETHCS B IOKYMEHTI TIPO (DaxoBy MEpPEIBUIILY OCBITY;

5.1.4 HEBIJMOBITHOCTI JOKYMEHTa Mpo (axoBy MEpeABUILY OCBITY Gopmi
(3pa3Kky), BCTAaHOBJICHIH (BCTAaHOBJIICHOMY) Ha JaTy WOTO BHUIa4i;
5.1.5 3MIHH IIPI3BHINA, IMEHI, 10 0aTHKOBI (3a HASBHOCTI) Y 3B'SA3KY 31 3MIiHOIO

(KOpEKITi€r0) CTaTeBOI HAJIEKHOCTI 0coOM, Ha IM's sKoi Oyno BHUIAHO
JOKYMEHT Tpo (HaxoBy MEPEABHUIILY OCBITY;,

5.1.6 HEMOXKJIMBOCTI BCTAaHOBUTH 1H(OpMaIlio, 1110 HEOoOX1IHa, 30KpeMa, T
MIJTOTOBKHU JOKYMEHTa PO (axoBy MEPEBUILY OCBITY O MIXXHAPOIHOTO
o0iry, MpOCTaBJICHHs allOCTUJII0 Ta/abo Horo Jeramisaili, yepe3 BTpaTy,
3HUIIEHHS Y1 HEJIOCTYIHICTh apXiBiB KOJEIXKY.

5.2 JyOmnikatu qokymMeHTa npo (axoBy MEPEABUIIY OCBITY BUTOTOBIISIOTHCS
Ta BUJAIOTHCS 3a MUCHBMOBOIO 3asBOI0 OCOOM, Ha iM's sAkoi OyJO BHUJAHO
JIOKYMEHT TIpo (aXxoBY IMEPEBUIILY OCBITY, 110 MOAAETHCS HEIO 0COOMCTO a0o
Yyepe3 YIMOBHOBAKEHOTO MPEACTaBHUKA 10 KOJICIKY, 110 BHJAB JTOKYMEHT IPO
(dhaxoBy nepeBUIILY OCBITY.

5.3 V 3adB1 npo Bugavy AyOsikara 3a3Ha4ar0ThCs:

Mpi3BUIIE, IM's, 10 OATHKOBI (32 HASIBHOCTI), JaTa HAPOHXKCHHS;

e cepis (3a HASABHOCTI), HOMEpP, KUM 1 KOJIM BUAAHO JOKYMEHT, IO MOCBIIUYE
0co0y Ta MIATBEPIXKYE TPOMAASHCTBO YKpaiHu, abo JOKYMEHT, IO
MOCBIYYy€ 0cO0y Ta MIATBEPKYE 11 CHeIialbHUM CTaTyC;

® peecTpaliiiHuii HoMep 00IIKOBOT KapTKHU TJIaTHUKA MOIATKIB (32 HAIBHOCTI);

e VHIKaJbHUWA HOMEp 3amucy B €IMHOMY JepKaBHOMY JAemMorpapiyHOMY
peecTpi (3a HAsIBHOCTI);

® Miclle MpoXUBaHHS, TeneoH (3a HasgBHOCTI) ocoOu, Ha iM's sAKoi OyIio
BUJIAHO IOKYMEHT PO (paxoBy MepeIBUIILY OCBITY;

e HaliMEHYBaHHs 3aKJIaJy OCBITH Ta PiK HOTO 3aKIHYCHHS;

e Ha3Ba JOKyMeHTa IMpo (axoBy TNEpeIBUILY OCBITY, IyOJiKar SKOro
3aMOBIISIETHCS,

e HallMEHyBaHHsS CIeEIIaJbHOCTI (crmemianizaiii, OCBITHRO- TMpodeciitHol
mporpamMu), TpUYMHA 3aMOBJIEHHS JOyOJiikata JOKyMeHTa mpo (HaxoBy
NepeIBUIILY OCBITY BIAMOBIAHO 70 miaAnmyHKTiB 5.1.1-5.1.6;

e iHI B ()axoBy MEpPEBUIINY OCBITY BHUIIYy OCBITY, BBa)Ka€ CYTTEBHUMH JJIsi
OTpUMaHHA TyOJiiKaTa.

VY pa3i 3aMoBJIeHHS IyOJiKata BIAMOBIAHO 10 MiAMyHKTIB 5.1.2-5.1.5 no
3asBU JOJIAE€THCSl OPUTIHANI JOKYMEHTa, AyOJiKaT sIKOro HeO0OX1JHO BUTOTOBUTH; Y
pasi 3aMoBJIeHHs AyOJikaTa BIAMOBIIHO 0 MIAMYHKTY 5.1.5 - 101aTKOBO MEIUYHE
CBIZIOIITBO TMPO 3MiHY (KOPEKI[i}0) CTAaTeBOi HAJIEKHOCTI Ta KOS JOKyMEHTa
OpraHy peecTpailii axkTiB MHBUILHOTO CTaHy MPO 3MIHY TNpi3BHINA, IMEHI, IO
0aThKOBI (32 HASIBHOCTI).

5.4 BiamosimanesHa ocoba KOJEMKY MPOTATOM TPHhOX POOOYUX IHIB 3 JIHS



HAJXO/DKEHHS /10 KOJEIKY 3asdBU PO BHUJAuyy JyOJikaTa IOKYMEHTa IIpo
daxoBy nepensuiny ocpity otpumye 3 €JIEBO, y tomy uucni 3 Peectpy,
HasBHY 1H(OpMaIIiI0 PO JOKYMEHT Mpo (PaxoBy MEpeBUIIY OCBITY, AyOIiKaT
SIKOTO 3aMOBJISIETHCH.

VY pa3i BUTOTOBIIEHHS AyOJikara JOKyMeHTa Mpo (axoBy MEPEABUIILY OCBITY
BIMMOBIMHO A0 mamyHKTiB 5.1.3-5.1.5 3a motpebu BimmoBimaidpbHa oco0a
BUTIPABIIsi€ MOMUJIKK B 1H(Mopmartii, mo mictuthes B €JIEBO mpo mokymeHT mpo
(dhaxoBy MepeABHUIILY OCBITY, TyOJIIKAT SKOTO 3aMOBIISIETHCS.

Axmo B €JIEBO Hemae iHdopmariii mpo TOKyMEHT Tpo (axoBy MEPEABUIILY
OCBITy, IyOJiKaT SKOTO 3aMOBJISETHCS, BIAMOBITATbHA o0cCO0a KOJEIKY,
BCTAHOBUBIIHU 1H(OpPMAIIiIO MPO BIAMOBIIHUM JOKYMEHT Ta (DakT MOro BHaadl Ha
MiJCTaBl JOKYMEHTIB, IO MICTIThCS B apXiBi, 3a morpedbu ctBoptoe B €J[EBO
00JIIKOBY KapTKy 0cOoOM, Ha 1M'sl IKOT HEOOX1THO BUTOTOBUTH JTyOJIIKAT JTIOKYMEHTA
npo ¢axoBy MEPEABHUIINY OCBITY, BHOCHUTH 3 apXIBHUX JOKYMEHTIB JI0 OOJIIKOBOi
kapTku ocobu B €JIEBO BiomocTi Ta 1aHi, HEOOXIIHI /i1 CTBOPEHHS 3aMOBJICHHS
Ha (opMmyBaHHs 1HGOpPMAIlil, IO BIATBOPIOETHCA B JyOJiKaTi JOKYMEHTa TIPO
(dhaxoBy nepeaBUIILy OCBITY

3amoBneHHs Ha (opMmyBaHHsS iHGOpMallii, III0 BIATBOPIOETHCS B JTyOJIKaTI
JOKyMEHTa TIpo (HaxoBy IMEPEIBUIILY OCBITY, CTBOPIOETHCS KOJEIKEM Ha OCHOBI
iHpopMmaiii, mo mictutbes B €JIEBO Ta miarBepikye ¢akT BHAAadl JOKYMEHTa
npo ¢axoBy mnepeasumy ocBity. fxkmo B €JEBO nemae iHdopmarii 1moa0
JOKyMEHTa mpo (paxoBy IIEPEIBHUIINY OCBITY, BIJAMOBIZadbHAa 0co0a KOJEIKY
3aBaHTaxye a0 €JI[EBO ckaHoBaHi Komii JOKYMEHTIB, IO HiATBEPIKYIOTh
3100yTTS. 0COOO0I0 BIJMOBITHOTO CTYIEHS (OCBITHBbO-KBaMI(IKAIMHOTO PiBHS)
BUIIOT OCBITH 200 (PakT BUJaYl JOKYMEHTA MPo (HaxoBy MEPEBUIILY OCBITY, IKUMU
€ apxiBHa JOBIJKa TMpPO HaBYaHHS OCOOM Ta BHUIMHCKAa 3 XypHalIy peecTparii
BUJIAHUX JUTUIOMIB (TUTYJIBHOI CTOPIHKH KYpPHAIY Ta CTOPIHKH, Ha SIKiil 3p00JIeHO
BIJIMOBITHUAN 3aIlyC, M0 3acBiA4y€e (PakT OTPUMAHHS OCOOOI0 JIOKYMEHTa TpO
(axoBy HepeABHIILYy OCBITY).

5.5 Jlo 3amoBieHHd Ha (opmyBaHHs 1HGOpMAIii, IO BIATBOPIOETHCS B
nyOmikati JOKyMeHTa mpo (haxoBy NEPENBUILY OCBITY, K€ CTBOPIOETHCS Ha
niacTaBl MIANYHKTIB 5.1.2-5.1.6, 3aBaHTaXyeTbCsd CKaHOBaHA KOIIS aKTy IPO
3HMILEHHS TOKyMEHTa po (haxoBy MEepeBUILY OCBITY.

5.6 Y pa3i CTBOpeHHs 3aMOBJIeHHAd Ha (opMyBaHHS 1H(OpMaIli, M0
BIITBOPIOETHCA B AyOJIIKaTI JOKyMEHTa Mpo (axoBy MEPEIBUINY OCBITY, Ha
niacTaBl MANYHKTY 5.1.6, skio iHpopMalii npo GakT BUIaYl JOKYMEHTa Mpo
daxoBy mepenBHINly OCBITY, nyOmikatr sikoro 3amoBiisgeTbes, Hemae B €JIEBO,
BIJIMOBIIaJIbHA 0C00a KOJIE/DKY 3aBAHTAXYE Y 3aMOBJICHHS PIIICHHS Cyay, IO
HaOpaJio 3aKOHHOI CHJIM, TIPO BCTAHOBJICHHS BiJAMOBIAHOTO IOPUIUIHOTO (HAKTY
3100yTTs 0COOO0I0 BIATMOBITHOTO CTYNEHs (OCBITHBO- KBaTI(PIKAIIIHOTO PIBHS)
¢daxoBoi mepeaBUIIOT OCBITH 13 3a3HAYCHHSIM HOMEpa CYIOBOi crpaBH, (GopMu
Ta JaTd CyJOBOTO pimeHHs abo oQimiiHui  JUCT  BIATOBIAHOTO
YIOBHOB)XCHOTO OpraHy, SKHM ITiITBEPHKCHO (haKT MPOCTABIICHHS IITamIa
«Apostille» abo BuMHEHHST KOHCYJIBCHKOT Jieraizariii.



5.7 Skmo crTBOpeHe 3amMoOBJeHHA Ha (QopMmyBaHHsA 1H(oOpwmarlii, 110
BIITBOPIOETHCA B AYyOJikaTi JOKyMEHTa MNpo (axoBy TMEpenBUIILY OCBITY,
BiAMOBiae BUMoraM I1boro IlojoskeHHs, pe3yiabTaToM HOro oOpoOKH €
nepeianHs TexHiuHuM anMiHicTparopoM €JIEBO konemxy iHdopmarii, 1o
BIITBOPIOETHCA B AyOJikaTi JOKyYMEHTa mpo (paxoBy MEpenBHINy OCBITY, B
CJIICKTPOHHIN (GopMi, B SIKI 3a3HAYAETHCS BCS 1HGOPMAITS TIPO JOKYMEHT TIPO
¢axoBy MepeNBHINY OCBITYy, IO MICTHIACh y JOKyMEHTI Mpo (axoBy
MEPEABUILY OCBITY, MyOJiKaT SKOTO 3aMOBIISETHCS, 3rigHO 3 [lepenikom, Ko
1HIIIE HE TIepeI0aYCHO UM PO3ILIOM.

5.8 Axmo 3aknmam  ocBiTH 3amMoBisie  (opmyBaHHS  iH(popMarii, 110
BIITBOPIOETHCA B AYOJIKaTi JOKyMEeHTa Mpo (haxoBy NEPEABHUINY OCBITY, IS
BUTOTOBJIECHHS JayOiikara JOKyMeHTa TMpo (axoBy TMEpenBHUINY OCBITY
BIIMOBIHO /10 OJHIET 3 MPUYMH, BU3HAUYCHMX y MiamyHkrtax 5.1.3-5.1.5, 3a
noTpeOW Ta TICIs BUIPABICHHS KOJCIKEM IOMUJIOK B iHdopMarii mpo
NEPBUHHUN JOKYMEHT Mpo (axoBy IMepeABUILy OCBITY, IO MICTHUTHCS B
€1EBO, BiITBOPIOETHCSA OHOBJICHA 1H(POPMAIIisl.

5.9 B indopmMariii, 1o BiATBOPIOETHCS B NyOJIIKaTI JOKYMEHTA Mpo (PaxoBy
MIEPEABUINY OCBITY, 3a3HAYa€ThCS HAaMEHYBaHHS, K€ MaB KOJCIK Ha JaTy
3aKIHYEHHS HWOro BUNYCKHUKOM. I[Ipu 1boMy mignmucaHToM JayOJiiKaTta
JTOKyMEHTa TIPpo (paxoBy MEPEABHUINY OCBITY 3a3HAYAETHCS TUPEKTOP KOJIEIKY,
SKUM  CTBOpMB(Ja) 3aMOBieHHS Ha ¢opMyBaHHa i1H(opmarlii, 110
BIITBOPIOETHCA B AyOJiKaTi JOKyMeHTa Ipo ¢axoBy MEpEeBUILY OCBITY, 13
3a3HAYEHHSAM JaTH BUAadl 1yOJikara.

5.10 B indopmMariii, 1o BiATBOPIOETHCS B 1yOJIIKaTI JOKYMEHTA PO (axoBy
MEPEBUIILY OCBITY, MICTUTHCS HOBUM peeCTpaliiHuii HOMEp JOKYMEHTa Ipo
(baxoBy nepeaBuUIILy OCBITY.

5.11 [ndopmariis mpo HOKyMeHT Mpo (axoBy MEPEABHUIILY OCBITY, AyOiikar
SKOTO 3aMOBJISIETHCS, aBTOMAaTH4HO aHyitoeThess B €JIEBO, y Tomy umcni B
Peectpi, ogHouacHo 3 BkIOYeHHSIM 70 Peectpy myOiikata JHOKyMEHTa Ipo
(daxoBy mnepenBuily ocBiTy. I[lepBUHHUN HOKYMEHT Hpo (axoBY nepensuiry
OCBITY BTpaya€e YNHHICTh Ta y MOAAIBIIOMY HE BUKOPUCTOBYETHCS.

V1. OcobuBocTi popMyBaHHSA Ta ONPANIOBAHHS 3aMOBJIEHb J1JIsI

BHUIIYyCKHHMKIB KOJIEIKY, Y BUNIAJKY IPUINMHEHHA 200 He npoBeIeHHs
KOJIe/I’KeM OCBITHbOI XiSlJIbHOCTI

6.1 V pa3i npunuHeHHs IISIBHOCTI KOJEMKY B pe3ylbTaTi peopraHizaii
(3MUTTS, IPUENHAHHS, TTO/LTY, IEPETBOPEHHS) 0c00a, sIKa 3aKiHYMIIa HAaBYaHHS
y 3aKjia/il OCBITM Ta HE OTpUMajia JOKYMEHT Mpo (haxoBy MEpeaBUILY OCBITY,
oco0a Ha 1M's K01 KoJeakeM OyJI0 BUIAHO JOKYMEHT Npo (axoBy MEepeBUILY
OCBITY, a00 YNOBHOBa)X€HUU HUMH MPEICTABHUK 3BEPTAETHCS 13 3asBOIO JI0
MPABOHACTYIHUKA KOJEIKY, 110 MPUIUHHUBCSA, 00 cTBopeHHs B €JIEBO
3aMOBJICHHS, BUTOTOBJICHHSI Ta BHJayl Takii 0coOi JoKyMmMeHTa (myOrikaTa
JTOKYMEHTa) Mpo (axoBy IMEPEABUIIY OCBITY BIAMOBIAHO 110 11b0T0 [lom0KEeHHS.
6.2 Y pasi BiICYTHOCTI MPAaBOHACTYIMHHUKA KOJICIXKY, IO TPUITHHUBCSA, a TaKOXK
SKIIO KOJISK HE MPOBOJUTH OCBITHIO JISILHICTH (aHYJIHOBAHO JIIIEH31I0 HA



3M1MCHEHHSI OCBITHBOI MISUTBHOCTI), 3asiBa MojaeTbesi posnopsiaHuky €JIEBO,

KWW BU3HAYAE 3aKJIaJl OCBITH, 1110 CTBOpIoe B €JIEBO 3aMOBIICHHS, BUTOTOBRJISIE

Ta BUJA€ 0CO01 JOKYMEHT (mayOJikaT JOKyMeHTa) Mpo (axoBy NepeaBUILY

OCBITY BIJIIMOBIAHO 10 1150T0 [To0KEHHS.

[HdopmyBaHHs 3akiamy OCBITH PO HEoOXimHicTh cTtBopeHHs B €JIEBO
3aMOBJICHb, BUTOTOBJICHHS Ta BHJa4i 0c00i MoKymeHTa (qyOsikara JOKYMEHTA)
npo ($axoBy IEPEIBHINY OCBITY 3IIMCHIOETHCS IIUISIXOM BIAIPABICHHS TaKOMY
3akaanxy ocBité posnopsaaukoM €JIEBO mucra 13 3a3HauyeHHSIM HalWMEHYBaHHS,
kony €JIPIIOY Tta kxomy B €JIEBO (3a HasgBHOCTI) 3akiagy OCBITH, IIIO
MIPUIIMHUBCS, Ta 3 KOIIEI0 3asBY MPO BUAAYy AyOTiKaTa.

6.3 Bwummauy gokymeHTIB 1ipo ¢daxoBy MEPEABHUINLY OCBITY (ayOmikaTiB
JIOKYMEHTIB) 3AilCHIOE 3akjaj (paxoBoi TepeABUINOT OCBITH MPOTATOM
JBAJIISATU KaJICHJAPHUX JHIB 3 IaTW OTpUMaHHs Jincta posnopsaauka €JIEBO.

o 3amoBieHHs 3akiaa (axoBoi MepeaBHUINoi ocBITH 3aBaHTaxye B €JIEBO

CKaHOBaHY
korito ucra posnopsaauka €JIEBO.

6.400po6ka 3amoBieHb B €JIEBO 3rimHo 3 1M po3aiioM 3AiHCHIOEThCA 0e3
ypaxyBaHHSI CTPOKY Ha CTBOPEHHS 3aMOBJICHHS Ha (opMyBaHHS iH(poOpMaIlii,
0 BIATBOPIOETHCS B JIOKYMEHTI mpo (axoBy TmepeaBUILY OCBITY,
JIIIEH30BaHOTO OO0CITY, BCTAaHOBJICHOTO [JIs 3aKJIaay OCBITH, IO (opmye
3amoBieHHa B €J[EBO, BiAmoBiAHO A0 dilEeH31i HA MPOBAIKEHHS OCBITHBOI
JUSITTBHOCTI, Ta HAIBHUX CEPTU(DIKATIB PO aKpeIUTALIiIo.

VII. BuroroBJjieHHsI, BUa4a Ta 00J1iK JOKYMeHTIB (1y0J1ikaTiB
JOKYMEHTIB) PO (paxoBy nepeaBuIly OCBITY

7.1 JlokymeHTH (myOnikaTé TOKYMEHTIB) Mpo (paxoBy NEpeABUILY OCBITY
BUTOTOBJIIFOTHCS KOJIEIXKEM 3 IOTPUMAHHIM 3aKOHOJABCTBA.
7.2 [Hdopmartis, 110 BIATBOPIOETHCA B TOKYMEHTax (y0iKaTax J10KYMEHTIB)

npo (daxoBy mnepensuury ocBity, ¢opmyetbcss 3 €JJEBO nHa mincrasi
BIJIMOBITHUX 3aMOBJICHb KOJEMKY Ha (GopmyBaHHs 1HopMaIlii, 110
BIJITBOPIOETHCA B JIOKYMEHTax Mpo (axoBy MEpPEBUIY OCBITY; MOBTOPHOL
1H(dopMarrii, o BIATBOPIOETHCS B JOKyMEHTaX MPo (HaxoBy MEPEIBUIILY OCBITY;
iH(dopmarlrii, 1Mo BIATBOPIOETHCS B AyOJIKaTax TOKYMEHTIB Tpo (axoBy
MIepEIBUIILY OCBITY, BiMOBIAHO 110 [lepemiky.

7.3 HyOmikar nokymeHTa mpo (axoBy IMEpEBUILY OCBITY BUTOTOBISE Ta
BHJIA€ KOJICDK 3a IMHCHMOBOIO 3asBOI0 0COOM, Ha iM's skoi Oyio BHAAHO
JIOKYMEHT Mpo (axoBY MEPEBUILY OCBITY, 110 MOAAETHCS HEIO 0COOUCTO a0do
yepe3 YIIOBHOBAKECHOTO TMPEACTaBHUKA JI0 KOJICIKY, IO BHJAB JIOKYMEHT IPO
OCBITY.

Jybnikat mokyMeHTa mpo (axoBy NEpeBUIY OCBITY BUTOTOBJISIETBCS 3a
dbopMoI0, YUHHOIO Ha J1aTy BUAadil QyOJikara.
VY npaBoMy BEepXHbOMY KyTl IyOJiikaTa JOKYMEHTa Mpo (PaxoBy MEpeaBUILY

OCBITY, KpiM ayOJiikaTa, IO BHTOTOBJISETHCS BIAMOBIIHO JO IMANYHKTY 5.1.5,

KOJIE/K TIPOCTABIISIE IPYKAPCHKUM crioco0oM BiaMiTKy «JlyOsikat/Duplicatey.
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Y nyOGmikaTi nomaTka 10 JOKyMEHTa Mpo (axoBy IEPEBUINY OCBITY

BIITBOPIOETHCA 1H(GOpMAITis, OTpUMaHa 3 TaKux (0JJHOT0 abo JEKUIBKOX) JKEpe:

ApXIiB KOJICIIKY;

€1EBO;

3aJIIKOBa KHW)KKA, Y SKIM MICTHTBCS i1H(pOpMAIlisl MPO BUKOHAHHS 0COOOI0
OCBITHBO-TIPO(ECIHHOT TPOTPaMH KOJISIIKY Ta MIPOXO/KCHHS aTecTallii,

3aCBIJUCHA B YCTAHOBJICHOMY IOPSIIKY KOS TIEPBUHHOTO JOJaTKa [0
JOKyMEHTa Tpo (axoBy MEPEABHUIILY OCBITY, TyOJIIKAT SKOTO 3aMOBJISIETHCS;

Oo(IIiAHNNA  JTUCT BIAMOBITHOTO KOMIIETEHTHOTO OpraHy, y SKOMY

HMiATBEP/UKCHO (akT mpocTaBiieHHs Imramma «Apostilley abo BumHEHHS

KOHCYJILCBKO1 JIeraili3allii, Ta y pa3i HasBHOCTI - KOMii MEPBUHHOTO J0JaTKa 0

JIOKyMEHTa Mpo (HaxoBy MEpPEeABUILY OCBITY, TyOJIIKAT SIKOTO 3aMOBIISE€THCS.

7.4 Jy6nmikatu JOKYMEHTIB TIpo (axoBy IEPEBUIINY OCBITY JIepKaBHOTO
3pa3ka Ta J0oAaTKU O HHMX, BUJaHI 3a dopmaMu (3pa3kamu), 110 BTPATHIIU
YUHHICTh, BUTOTOBJISIOTHCS 3a (hOpMaMH, YNHHUMHU Ha JaTy BUa4l qyOsikara.

7.5 JyOmnikatu TOKyMEHTIB MPO BHUIILY OCBITY Ta JOAATKW JO HUX, BUJaHI 3a
BCTAHOBJICHUMU 3pa3KaMU JI0 1aTU HaOpaHHS YMHHOCTI 3aKOHOM YKpaiHU Bijl
26 xBitHa 2021 poky Ne 466 «IIpo mokymeHTH Ipo (axoBy IMEPEABHUIILY
OCBITY», BHUTOTOBJIAIOTHCS 3a (hopMamMu JOKYMEHTIB BIAMNOBIAHOIO CTYIEHS,
YUHHUMU Ha AaTy BUAa4dl AyOiikara.

7.6 Bupauy nyOmikaTiB JOKYMEHTIB PO (paxoBy MepeaBUILY OCBITY KOJICIK
3M1MCHIOE TTPOTSTOM ABAUATH KAJICHIAPHUX JHIB 3 1aTH OTPUMAaHHS 3asBU BiJl
ocobu, Ha 1IM'sl SIKO1 OYyJ10 BUAAHO JOKYMEHT Mpo (axoBy MEPEABUIILY OCBITY.

7.7 JlokymeHTH mpo (axoBYy NEPENBHINY OCBITY (AyOnikaTh JOKYMEHTIB)
BUJIAIOTHCSI BUITYCKHUKAM a00 YIMOBHOBaXXEHUM HUMHU 0cO0aM BIJMOBITHO IO
3aKOHOJIaBCTBA.

7.8 Bunaua noxkymeHTiB mipo (axoBy TepeABHUINy OCBITY (ayOmikariB
JIOKYMEHTIB) 3JIHCHIOETbCS Ha TMIACTaBl HakKazy JIUPEKTOpa KOJEIKY Ta
3aCBIAUYETBCS B IKypHaJll peecTparlii BHUAAHMX JIOKYMEHTIB Tpo (axoBy
MepeIBUIIlY OCBITY MiANUCAMU K OCOOM, sIKa BHJIaJla TaKUil IOKYMEHT, TaK 1
oco0u, sika Horo oTpumaina. BimmoBizambHa o0co0a KOJEIXKY BHOCHUThH J10
€IEBO indpopmarito nmpo BuAady JOKyMEHTa Npo (PaxoBy MEPENBUILY OCBITY
MPOTATOM I'ATH POOOYMX JHIB BiJl AaTH MOTr0 BHJIayl, 1110 BKa3aHa B TOKYMEHTI
npo (axoBy mepeaBUIy OCBITY. Y pa3i HEBUJAUl JOKYMEHTa B yKa3aHy BHILE
JaTy 3 HE3aJIeKHUX BIJI KOJIEJKY IPUYMH, 1HGOpMAaIlis PO BUIAYy JOKYMEHTa
npo ¢gaxoBy nepeasuily ocBity BHocuThest B €IEBO BinnosinansHO0 0c00010
KOJISJKY MPOTATOM II'STH pOOOYHX JHIB Bij JaTH HOro (haKTUIHOT BUIaYl.

7.9 Ocobu OTpUMYIOTH MOXKJIMBICTH TMEPEBIPKH JOCTOBIPHOCTI JOKYMEHTIB
po ¢GaxoBy MEPEABHUIIY OCBITY B PeecTpi 3 gHS, HACTYITHOTO 3a JHEM BHECEHHS
BIJIMOBIIAJILHOIO 0Cco0010 Konemky iHdopmanii B €JEBO mnpo Bumauy
JOKyMEHTa Mo (HaxoBy MEPEABUIILY OCBITY BIAMOBIIHO 10 boro [lomoxeHHs.

7.10 JlokymeHnT 1ipo (paxoBy MeEpenBHINY OCBITY, iHGOpPMAIIIO PO SIKI
anynboBaHo €JIEBO, kpiM BTpaueHux (3aryOjeHUX, 3HUIIEHUX), MPOTITOM
TPHOX POOOYUX JIHIB MIAJISITAIOTh 3HUINEHHIO KOMICIEI0 y CKJIaJl HE MEHIIE
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TPHOX IITATHUX MPAIIBHUKIB KOJCIKY (Y TOMY YHCIl BIAMOBIZAIBLHOT O0COOM
KOJEIKY), fKa CKJIaJa€ aKT Mpo 3HUIIECHHS JOKyMEHTIB Mpo (HaxoBy
MIEPEIBUIITY OCBITY, 11O 3aTBEP/KYETHCS TUPEKTOPOM KOJICIIKY.

7.11 OO0k JOKYMEHTIB (qyOJikaTiB JOKYMEHTIB) Mpo (haxoBy MEpEeBUIILY
OCBITY 3/IICHIOEThCS B PeecTpi TOKyMEHTIB PO OCBITY.

VIII. 3amoBJieHHsI, BATOTOBJIEHHS, BUa4a Ta 00JIik 101aTKiB
(xy0JikaTiB J104AaTKIiB) /10 IOKYMEHTIB po (GaxoBy nepeaBuiny

OCBITY
8.1 JlomaTku 10 TOKYMEHTIB mpo (paxoBy mepeaBuiry ocBiTy (iX ayOmikaTH)
3aMOBIIIOTBCS,  BUTOTOBJSIIOTHCS,  BUJAIOThCA,  OOJIKOBYIOTBCS — Ta

nepeBipstoThes, a iHdopmarllis npo HuX aHymoerbes B €JJEBO B Tomy x
MOPSJIKY, 10 ¥ JOKYMEHTH Tpo (axoBy MepeaBuiry ocBiTy (iX myOnikaTtu),
KpIM BUIAJIKIB, BCTAHOBJICHUX IIUM PO3/IIJIOM.

8.2 HyOmnikar nmomatka 10 JOKyMeHTa IMpo (axoBy IMEPEBUILY OCBITY

KOJIE/I’)K BUTOTOBIISIE Y pa3i:

8.2.1 BUTOTOBJICHHSI AyOjikaTa JOKyMEHTa Mpo (paxoBy MEpeBUIILY OCBITY,
JI0 SIKOTO BUTOTOBJICHWH JOJATOK JO JOKYMEHTa Mpo (axoBy IMEPEABHUIILY
OCBITY;,

8.2.2 BTpaTH, BUKPAJCHHs A0JAaTKa A0 JOKYMEHTa Mpo (paxoBy MEpPEABUILY
OCBITY;,

8.2.3 MOIIKO/KEHHS JIoAaTKa JI0 JOKyMeHTa mpo (axoBy MEPeaABUILY
OCBITY, L0 MPU3BEJIO A0 MOPYILIEHHS IIICHOCTI 1H(POpMaIlii;

8.2.4 skuo micysg BHeceHHs A0 €JIEBO indopmartii mpo Bumady jgoaaTka a0
JIOKyMEeHTa TIpo (axoBy TEPEABUIINY OCBITY BHSIBICHO TIOMHJIKH B
iH(dopmarrii, mo BIATBOPIOETHCS B JOJATKY N0 JOKyMEHTa mpo ¢HaxoBy
MIepPE/IBUIILY OCBITY;,

8.2.5 HEBIJIMOBITHOCTI JIOJaTKa JI0 JOKyMEHTa Tpo (axoBy IEpeaBHIILY
OCBITY (popM1, BCTAaHOBJICHIM Ha JIaTy HOTO BUIAYI.
8.3 AnymoBaHHs 1H(opMallii, 10 BIATBOPIOEThCS B A0JAATKYy (AyOsikaTi

JoAaTKa) N0 JOKYMEeHTa MNpo (axoBy TNEpEIBUILY OCBITY, 3I1MCHIOETHCS
BIJIMOBIJAILHOIO 0COO00 KOIEIKY:

8.3.1 y pa3i aHyJroBaHHs 1H(QOpMAIlii PO JOKYMEHT PO (HaxoBy MEPEIBUIILY
ocBITY B1ANOBIAHO A0 po3ainy III nporo Iopsnky;
8.3.2 y pa3i BUTOTOBJEHHS AyOJikaTa JoJaTka A0 JOKyMEHTa Mmpo (axoBy

MepeIBUIIlY OCBITY y BHUIAJKaxX, BU3HauUeHUX miamyHkrtamu 8.2.1, 8.2.2 ta

8.2.4. B iHmMMX BHUNAgKax MJsg BUTOTOBJICHHS JIyOJiKara JgojaTka o

JIOKyMeHTa TIpo (axoBy MEPEIBUIILY OCBITY BUKOPUCTOBYEThCS 1H(OpMaITis,

0 BIATBOPIOETHCS B JOJATKY (MOMEpEeNHbOMY IyOJikaTi JoJaTKa) 10
JIOKyMEHTa Tpo (axoBy MEPEABUIILY OCBITY.

8.4 YV nyOmikaTi nomatka 0 JOKyMEeHTa Tpo (haxoBy TNEPEIBHINY OCBITY,

NEepBUHHUN  JoAAaTOK  (AyOmikaT [oJaTka) SKOTO BUTOTOBISIBCS — 0e€3

Bukopuctanua €J[EBO, BigTBOproeThcsi 1H(pOpMaIlis, OTpUMaHa 3 TaKUX



(oHOTO 200 JAEKUIBKOX) JIKEpe:

o apXiB KOJICIIXKY;

o €1EBO;

o 3aJiKoBa KHIKKA, y AKIH MICTHTbCA 1H(OpMaIlisl MPO BHUKOHAHHA OCOOOI0
OCBITHBO-TIPOECITHOT TpOrpaMu KOJISJIXKY Ta MPOXO/KCHHS aTeCTallli;

o 3acBilY€Ha B YCTAHOBJICHOMY IMOPSAKY KOIS TEPBUHHOTO JOAaTKa [0
JIOKYMEHTa TIpo (GaxoBy MEPEABUIIY OCBITY, TyOIiKaT SKOTO 3aMOBIISIETHCS;

o OQIIIHHANA JMCT BIAMOBIIHOTO KOMIETEHTHOTO OpraHy, y SKOMY

miATBep/UKeHO (akT mpocTaBieHHs mTamna «Apostille» abo BumHEHHS
KOHCYJIBCHKOT JIeraini3aliii, Ta y pa3l HasBHOCTI - KOIIii IEPBUHHOTO J0JaTKa J0
JTOKyMEHTa Tpo (HaxoBy MEPEABHUIILY OCBITY, TyOJIIKAT SIKOTO 3aMOBIISIETHCS.
VY pa3i HEeMOXJIMBOCTI OTpUMaHHS 1HGOpMaIlii y J0JaTKy 0 JOKYMEHTa PO
(haxoBy IepeIBUIIY OCBITY MPOCTABIIETHCS NMpUMiTKa «IHpopMallis HeToCcTyHa Y
3B'SI3KY 3 ...».

IX. OcHoBHI QyHKIIII KOJIEKY

9.1.Konemx:

9.1.1 npwusHayae BiANOBIIAILHY 0COOY;

9.1.2 mocriiino miarpumye 'y €JIEBO MOBHOTy, MJOCTOBIPHICTH Ta
aKTyaJbHICTh 1H(pOpPMAIlll, Yy TOMY YHCIl MNEPCOHAIBHUX JaHUX, IMIOAO PYyXy
KOHTUHIEHTY CTYJEHTIB (3apaxyBaHHs Ha HaBYaHHS, IEPEBEACHHS, BlApaxyBaHHS,
MOHOBJICHHS, HAJlaHHA AaKaJEeMIYHOi BIAMYCTKH, MOBEPHEHHS 3 aKaJEeMIYHOI
BIJITYCTKH, 3aKIHYEHHSI HABYAHHS TOILO);

9.1.3 3miiicHIOE CBO€YaCHO 3aMOBJICHHS, BHUTOTOBJICHHS Ta BHAAYY
JIOKYMEHTIB (JIy0J1iKaTiB JOKYMEHTIB) PO (PaxoBy NEpeABHUIILY OCBITY Ta JOJATKIB
(1yOuikaTiB TOAATKIB) A0 TOKYMEHTIB PO (haxoBy MEPEBUILY OCBITY BIANOBIIHO
10 uporo IlomoxxenHs;

9.1.4 BukoHye iHmI i, mepeadayeHi 3aKOHOJaBCTBOM.

X. IIpouenypa BUroTOBJIEHHS JOKYMEHTIB (1y0J1ikaTiB JOKYMEHTIB)
npo (paxoBy nepeaBuILy OCBITY

10.1 3amoBnenHs Ha ¢popMyBaHHS 1H(OpPMAIIii, IO BIATBOPIOETHCS B JOKYMEHTaX
(myOisikaTax JOKYMEHTIB) Mpo (paxoBy NEpeaBUILY OCBITY OCBITY, (OPMYIOTHCS
aaminictparopom 0asu nanux €JIEBO konemxy.

10.2 Otpumani 3 €JIEBO ¢aiinu nepenatotbest 1o IBC « Ocitay s
(GbopMyBaHHS MPOEKTIB TOKYMEHTIB (IyOJiKaTiB JOKYMEHTIB) Y IPYKOBAHOMY
BUTJIS/I.

10.3 IBC « OcBita» ¢opmye B eIeKTpoHHOMY Ta (a00) B JPYKOBAaHOMY
BUTJISIAI TIPOCKTH JOKYMEHTIB (JyOiKaTiB JOKYMEHTIB) Ta Tepenae ix 1o
KOJICJIKY JIJIsl TIEPEBIPKH.

10.4 Konemx micnsg mepeBipku TepeAae MPOEKTH JOKYMEHTIB (IyOJliKaTiB
JOKYMEHTIB) 3 ToMITKOr «a0 JApyky» IBC « OcBitay s JIpyKyBaHHS
JIOKYMEHTIB (Ay0JiKaTiB TOKYMEHTIB) PO BUIIY OCBITY.



10.5 HaBuyanbHa dacTuHa KOJEmMXKy 3a0e3leuye MiANUCAHHS JTOKyMEHTIB
(tyOmikaTiB JOKYMEHTIB) Tpo (haxoBy TEpPEABHUILY OCBITY AMPEKTOPOM
KOJIEJ[)KY Ta MPOCTABIICHHS TICUYATKH.

10.6 Ha cranii BUTOTOBIIGHHS MOKYMEHTIB (MyOJIIKaTiB JOKYMEHTIB) IIPO
(dhaxoBy mepeaBHUIYy OCBITY BIAMOBIIAJIBHICTS 32 BMICT Ta iX 30epiraHHs Hece
BinnoBigansHui npamiBHUK IBC « OcBiTay

10.7 ['oToB1 AOKyMeHTH (IyOiikaTh JOKYMEHTIB) Mpo (axoBy MEpPEBHUIILY
OCBiTY 0 JopyueHHio nepenaiotbest IBC « OcBita» 10 HaBYaIbHOT YaCTUHU
KOJIC/KY. 3 MOMEHTY Mmepenadi JOKYMEHTIB (IyOJiKaTiB JOKYMEHTIB) PO
(haxoBy IepeBUINY OCBITY Y HaBYaJIbHY YaCTHHY KOJIC/KY BIAMOBIAAIbHICTh
3a ix 30epiraHHs, BUJA4Yy, PEECTpaIlil0 B KypHali, CHOPMOBAHOMY Ta
po3apykoBanoMmy 3 €JIEBO, Hece BIANMOBITANBHUI MpAIliBHUK KOJCIKY 3a
BUTOTOBJICHHS Ta BUJIa4y JOKYMEHTIB PO OCBITY.

XI. ITopsaiok BBeIEHHS B [Iil0

11.1 Ile IlomoxeHHss BBOAUTHCS B Ait0 Hakazom pgupekropa UMOK micns
YXBAJICHHS I€IarOr1YHOI0 PAJIOI0 KOJIEKY.
11.2 TlomoxeHHS MOKE OyTH TOMOBHEHO YW 3MIHEHO HAaKa30M JUPEKTOpa



